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PARENT/STUDENT HANDBOOK 

 

ST. RAPHAEL SCHOOL 

2017-2018 

 

 

MISSION STATEMENT 
 

It is the mission of St. Raphael School to bring the students to a deeper relationship with Jesus while 

providing quality education. 

   

 

PHILOSOPHY 
 

The guiding principles of St. Raphael School are that the total child needs to be educated: spiritually, 

academically, emotionally, physically, culturally and socially. (Revision was adopted 08-12-08) 

 

 

 

BELIEF STATEMENTS 
 

We believe that learning, working, and growing in a loving, caring, and prayerful community will nurture  

        students, parents, faculty, and support staff. 

 

We believe in being Christ like witnesses and models of peace and justice for one another. 

 

We believe it is important to share the knowledge and the Gospel Message that Jesus brings to our lives.     

        Life is a gift that goes on through our community life, our liturgical worship, and our spirit of service.   

 
We believe that, flowing from Christ’s message, Gospel values are taught, modeled, and integrated into the 

life of the school community. 

 

We believe that we are part of a larger Faith Community bonded through prayer and ritual. 

 

We believe that we prepare and assist others for leadership in our Church, civic, and global communities.   

 

We believe that we provide a foundation for lifelong relationships with God, self, and others. 

 

We believe that we facilitate the education of others to reach their full potential and assist them in directing 

their gifts for service. 
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ABSENCES 
a. Please call school before 8:10 am if your child will not be in school that day.   

b. If you anticipate an extended absence, please contact the school so the teachers can prepare 

make-up work.   

c. Written permission, signed by the parent/guardian, is required for any student to leave the 

school during the school hours.  Students will be released only to parents, parent designees or 

legal guardians who have checked in through the office. 

d. Students arriving after 10:00 a.m. will be recorded as absent in the morning.  If they arrive 

before 10:00 a.m. they are considered tardy in the morning. 

e. Students leaving before 1:00 p.m. in the afternoon are considered p.m. absent.  If they arrive 

between lunch time and 1:00 p.m. they are considered a.m. absent and p.m. tardy. 

 

 
 

ADMISSION IN THE CATHOLIC SCHOOL   
The primary purpose of the Catholic school within the Diocese of New Ulm is the education of young 

people in order to assist them in their academic, personal, and spiritual growth—“to educate the whole 

person: mind, body, and soul.”
 1 

  As a Catholic school, emphasis is first and foremost on the teaching and 

practice of the Catholic faith so children and young people can “experience learning and living fully 

integrated in the light of faith.”
 2 

  Parents and guardians who enroll their children also understand that the 

school will remain faithful to the teachings of the Catholic Church and steadfast in proclaiming them.  

(1 USCCB, National Directory for Catechesis, (Washington, D.C.: USCCB, 2005), p 262; 2 Ibid) 

 

The administration of the school recognizes that our students come from a variety of family backgrounds, 

some of which may not fully conform to the moral teachings of the Catholic Church. The personal family 

background of a student does not constitute an absolute obstacle to enrollment in the school. Nor does 

acceptance of any child for enrollment in the school condone or imply approval of any parental living 

situation which may be contrary to Church teachings. 

 

Students entering St. Raphael School must be at least five years old before September 1
st
 to be accepted 

into Kindergarten.  While children mature at different rates, they cannot truly benefit from the Kindergarten 

experience and future grades until they have reached this age.  Early entrance testing may be optional, but 

cannot measure all areas of development.  If a child passes an early entrance test, accepting the child will 

be determined after consultation with the principal, kindergarten teacher and the child’s parent/guardian. 

 

In accordance with the laws of the State of Minnesota, children must have received all required 

immunizations by Nov. 1 of the year of entrance or a waiver refusing immunization must be signed by the 

parent/guardian and notarized by Nov. 1 of the year of entrance. 

 

STUDENTS NOT OF THE CATHOLIC FAITH   
 The presence of students who do not share the Catholic faith provides a wonderful diversity to the school; 

however, this diversity shall not alter the primacy of Catholic religious formation as an integral component of 

the educational program in the school. As such: 

 All students are expected to participate in the religious formation and education programs of 

the school.  

 All students must participate in liturgies, retreats, other religious functions, and religion 

classes for credit. 

 Catholic Church tenets state that students not of the Catholic faith may not receive the 

sacraments of the Church; therefore, these students are exempt from formal co-curricular or 

extra-curricular sacramental preparation programs but not from the catechesis held during 

the school day. 

 Students are expected, for testing and discussion purposes, to be knowledgeable of the 

Catholic Church’s positions on scripture, revelation, and moral practices. While Catholic 

teaching respects the various faith traditions of the students attending the Catholic school, 

parents must be aware that it is the Catholic position that will be taught. 

 It is not the goal of St. Raphael School to “convert” students to Catholicism, but to support 

parents in their value and moral beliefs as they relate to the Gospel and to help children 

deepen their relationship with Jesus Christ. 
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Should a waiting list be necessary, preference will be given to students in the following order:  

 a) Siblings currently in the school,  

 b) Students whose parents are parishioners within the Catholic Area Faith Community,  

 c) Siblings of students, who have completed the school program,  

 d) Catholic students outside the Area Faith Community, and  

 e) All other interested students.  

 
NON-DISCRIMINATION CLAUSE    
Catholic schools, administered under the authority of the Catholic Diocese of New Ulm, comply with those 

constitutional and statutory provisions, as may be specifically applicable to the schools, which prohibit 

discrimination on the basis of race, color, sex, age, disability (see following paragraph), national or ethnic 

origin or citizenship in the administration of their educational, admissions, financial aid, athletic, and other 

school administered student programs. 

  

Students shall not be denied admission because of a disability unless this disability seriously 

impairs the student’s ability to successfully complete the school’s academic program within 

the reasonable accommodations that may be provided for the disabled child. Parents are to 

fully disclose the nature and known extent of any physical, emotional, environmental, or 

learning disabilities at the time of registration.     

 
This policy does not conflict with the priority given to Catholics for admission as students. Nor does it preclude 

the ability of the school to undertake and/or enforce appropriate actions with respect to students who advocate 

on school property or at school functions any practices or doctrines which are inconsistent with the religious 

tenets of the Catholic faith.  

 

PARENTAL ROLE    
The Catholic Church recognizes and the Catholic school respects the parents as the primary and principal 

educators of their children. For a Catholic parent, the promise at baptism to raise their children as Catholic 

supports these premises and the Catholic school thereby exists to assist parents in the Christian formation 

of their children—assisting in what is to already be happening in the home. With the school being a 

continuation of a child’s primary education, all parents enrolling their children in the school are expected to 

support the school’s mission and commitment to Christian principles. 

 

Parents are expected to annually sign the school’s Handbook Agreement Form as acceptance of the 

school’s policies as set forth within the handbook.  

 

While present on the school campus be it for academic related activities or extra-curricular events, every 

adult has the responsibility of appropriate conduct in order to support the school’s mission and provide 

positive role models to our students. A coherent witness to Catholic moral teaching is expected at the 

school and during any school-related activities.    

 

ADMISSION DOCUMENTS  
The following documents are required for each student’s permanent records at the time of registration: 

birth certificate or legal verification of the child’s age, immunization record listing the dates of all shots in 

compliance with those required by state law, baptismal certificate (if applicable, Catholic applicants 

only), custody agreement (if applicable).  

  

ADMISSION/ENROLLMENT DECISIONS  

  A parent retains the right to withdraw a student at any time just as the school administration (principal 

and/or pastor) reserves the right to accept or deny admission of a student within the parameters of the 

school policies.  The school administration hopes that all decisions may be made through amicable 

discussion. If needed, a grievance procedure to assist with any discussion is also a part of this handbook. 

 

ASBESTOS NOTIFICATION 

    In compliance with the US Environmental Protection Agency (EPA) Asbestos Hazard Emergency 

Response Act (AHERA), in the fall of 1988 we began performing inspections of our school buildings for 
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asbestos-containing building materials.  The inspection findings and asbestos management plans have 

been on file in the parish administrative office since that time. 

The Diocese of New Ulm has contracted a company to provide environmental services, which includes 

maintaining compliance with Federal regulations regarding asbestos and other regulated environmental 

concerns.  An accredited Inspector/Management Planner performed and issued a report regarding the 

results this past spring.  There were no significant changes in condition of the remaining asbestos.  All 

asbestos containing material in our school building is in good condition and we will continue to manage 

them in place, as recommended by the accredited Management Planner. 

The results of the re-inspection are on file in the Management Plan in the parish administrative office.  

Everyone is welcome to view these anytime during normal parish office hours (M-F 8:30a.m.-4:30p.m.). 

Our Asbestos Program Manager, Brian Parrie, is available to answer any questions you may have about 

asbestos in our buildings at [Phone number].  We are intent on not only complying with, but also exceeding 

federal, state, and local regulations in this area.  We plan on taking whatever steps are necessary to insure 

your children and our employees have a safe and healthy environment in which to learn and work. 

 

ATTENDANCE 
a. In accordance with the laws of the State of Minnesota, all pupils are held to regular and 

punctual attendance.  Medical and other appointments should be scheduled so as not to 

interrupt your child’s school day.  Notification of absences MUST BE PROVIDED BY 

PARENT/GUARDIAN IN WRITING. 
b. Absences should be limited to absolute necessities, i.e. illness, death in the family and such 

occasions that are of special and unique importance.  Vacations and early dismissal for trips 

out of town need to be approved by the principal. 

c. The school must be notified in writing if a child will be taken out of school for any given 

reason.  NO student will be permitted to leave school during the school day without 

parent/guardian permission and the permission of the principal or acting supervisor. 

d. Students will be considered tardy after 8:10 AM unless their bus is late or they bring a note 

from home or a parent/guardian has notified the school prior to 8:10 AM. 

e. According to Minnesota Law, beginning in the school year 2000-2001 all students MUST: 

1. graduate from high school or; 

2. remain in high school until they are 18 or; 

3. remain in an alternative school until they are 18 unless 

a. they are accepted into the military or 

b. they are accepted in an institution of higher learning. 

BAND 
Students in 6

th
 grade may participate in the band program through the public school.  In the 

spring, the band director meets with interested students and determines their level of interest 

and then meets with the parents and students.  Lessons and group band are held at the public 

school.  Parents of band students and school personnel arrange to have students transported to 

and from the public school on band days. 

 

BIKE RIDERS 
a. Bikers must follow the same rules as walkers when crossing the street. 

b. Bikes are to be parked on the bike rack by the north door of the gathering space. 

c. The school is not responsible for stolen or damaged bikes. 

 

BUS 
a. Bus students ride the bus to the public school. 

b. Bus safety is reviewed at the beginning of each school year.  Students are expected to observe 

proper bus rules and bus safety at all times. 

c. Riding the bus is a privilege and safety rules must be followed. 

 

CALENDAR 
a. A school calendar is sent to each family at the beginning of the school year as a reminder of  

activities taking place during the upcoming school year. 

b. Snow days and emergency closings will be announced over radio stations KNUJ (AM/FM 

1860; 107.3; 94.7), KLGR 1490, WCCO 830, local TV Channels and the Honeywell instant 

alert system. 
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c. When Springfield Public School is cancelled, closes because of severe weather or for an 

emergency, St. Raphael School will also be closed. 

 

CLASS DISMISSAL 
a. Classes will be dismissed at 2:50 PM for walkers and those being picked up.  Teachers will 

accompany these students to the south door for dismissal. 

b. The bus will load at 2:50 PM on the north side of the school.  Teachers will accompany the 

students to the north playground door for dismissal. 

c. Students should be considerate of others on stairways, in hallways and at entrances. 

 

CURRICULUM 

a. St. Raphael School offers a complete curriculum including: 

 Religion                                        

 Reading 

 Language Arts 

 Math 

 Science 

 Social Studies 

 Art 

 Music 

 Phy-Ed 

 Technology 

 

Diocesan Safe Environment and Background Check Statement        

(In Accordance with M.S. 123B.03 ) 
The diocese has a safe environment program in accord with the United States Council of Catholic Bishops 

requirement. All clerics, employees, and those volunteers who are unsupervised or have regular contact 

with children must complete the essential three safe environment requirements: attend a live VIRTUS 

training as well as complete ongoing assigned online training, consent to required background checks, and 

adhere to the diocesan safe environment policies/procedures including the applicable code of conduct.  

There are certain instances when outside speakers, public school teachers, etc., have unsupervised contact 

with students enrolled in the school. Depending on the circumstances, these outside contractors may not be 

bound to diocesan requirements. In these cases, applicable parents/guardians must sign and return a waiver 

which will be given out to them by the school office prior to the event taking place.  One such waiver 

included within this handbook and accepted as a condition as a school policy involves public school 

employees (including band instructors, school counselors, Title I instructors, special education instructors 

and public school bus drivers).  The Notification is as follows:  

NOTIFICATION FOR CHILDREN and YOUTH ATTENDING CLASS(ES), ACTIVITIES, TUTORING 

AT A NON-DIOCESAN/PAROCHICAL FACILTIY, AND/OR INSTRUCTED/SUPERVISED BY A 

NON-DIOCESAN/PAROCHICAL EMPLOYEE/VOLUNTEER, OR RIDING A SCHOOL BUS. 

As part of the ongoing effort in the Diocese of New Ulm and St. Raphael School to provide a safe and 

secure environment for your child, we hereby inform you of the following when your child 

attends/participates in a non-Diocesan/Parochial class, activity, tutoring, or rides a school bus.  The Diocese 

of New Ulm and St. Raphael School holds no real or implied legal responsibility or jurisdiction over the 

employees/volunteers of St. Raphael School, Superior Transportation, Brown County Public Health.   

Therefore, St. Raphael School is responsible for the conduct of its employees/volunteers, and in all cases 

where the conduct of an employee/volunteer of that school is in question; Springfield Public School, 

Superior Transportation, Brown County Public Health shall be liable.  While public school employees are 

bound by Minnesota law to have a recent criminal background check on file at the public school, their 

employees are not subject to the requirements of the Diocesan Safe Environment Program.” 

 

BCA Criminal History Background Checks. 

The Minnesota Bureau of Criminal Apprehension background check is mandated by 

state statute.  This check is processed on all individuals who are offered employment 

in a school, and on all individuals except enrolled student volunteers, who are 

offered the opportunity to provide athletic coaching services or other 

extracurricular services to a school, regardless of whether any compensation is paid.  
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The following positions are subject to a mandatory BCA background check at St. 

Raphael School: 

Teachers, substitute teachers, specialist teachers, tutors, academic coaches, athletic 

coaches, extracurricular advisors, paraprofessionals, food service personnel, 

janitorial service personnel, all paid parish employees. 
 

The BCA criminal history check only checks within the state of MN.  The ISP check is nationwide.  

Individuals needing a BCA check need to complete both the BCA and the ISP background check forms. 

Mandatory Integrated Screening Partners (ISP) Background Check—Mandatory 

by Diocesan Policy:  On all employees as well as all school volunteers who have 

unsupervised contact with minors are subject to the ISP performed criminal 

background checks. For active accounts, these checks are re-ran every seven years.   

Employees or volunteers are not permitted to work/volunteer without the completed 

BCA and ISP check prior to start date as per state law and diocesan policy. 

Employees and volunteers must also keep their online training account current—the 

expectation is to complete the training within 30 days of being assigned.   

Unmentioned Situations 
UNMENTIONED SITUATIONS    If a situation arises which is not stated in this handbook, the 

Administration reserves the right to deal with the situation according to their judgment.  The 

Administration also reserves the right to change any existing policies as needed and when appropriate with 

consultation with the Pastor and/or the Education Committee. 

 

DISCIPLINE 
We are partners with parents in their children’s education. We notify parents of concerns about student life 

or behavior, even when off campus. 

A separate discipline policy/procedure is included at the end of this handbook to help clarify 

the shared responsibility of child, parent and teacher in the behavior of the child. 

 

DRESS CODE 
a. Dress Code Policy:  It has been the tradition of the community of St. Raphael and St. Raphael  

School that our children appear in school dressed in clean, neat and modest clothing.  Through 

the help of the parents/guardians, we hope to maintain this tradition. 

b. The following shall be the St. Raphael School Dress Code until time or circumstances dictate  

otherwise: 

 

SCHOOL DRESS 

 

1. Clothing of poor taste or unfitting Christian values is not allowed.  Appropriateness of  

clothing is determined on an individual basis by the principal and classroom teacher.  

2. Since the way we dress affects our mood and our attitude, students’ dress should be in 

good taste and suitable for an educational environment.  . 

3. Clothes not acceptable include, but are not limited to:  sun dresses, short dresses and 

skirts, short shorts, muscle shirts, t-shirts imprinted with alcohol, violence, pictures and 

logos of professional wrestlers, WWF and NOW and offensive gestures and/or behavior.   

4. The strap on shirts must be at least 3 fingers in width. 

5. Shorts may be worn but must be at least mid-thigh for modesty and comfort.  Short shorts 

and torn/frayed shorts are not acceptable for school. 

6. Students should not wear long, dangling earrings to school.  These are dangerous on the 

playground and P.E. classes. 

7. Students are not permitted to wear footwear that is unsafe and unsuitable for smooth, 

terrazzo steps and floors at St. Raphael School.  Footwear that is unsafe may include, but 

A BCA consent form must be completed along with a check for the processing fee 

made out to the BCA.  The local safe-environment coordinator will forward both 

the payment and the completed consent form to the Diocese for processing.   
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is not limited to:  flip-flops, beach sandals, strapless sandals, hard-soled shoes, etc.  The 

safety of the students is of primary importance. 

8. Tennis shoes are necessary for gym classes. 

9. Students are expected to wear clothing suitable for all weather.  This includes boots, 

gloves/mittens, cap and warm coats for cold weather. 

10. Students must wear footwear in the building at all times. 

 

MASS DRESS 

11. No shorts may be worn for our school Masses.  T-shirts with imprinting or sports jerseys 

are highly discouraged on Mass days.  Children may wear something over the shorts or 

bring other clothing to change into after Mass.   

12. St. Raphael polo shirts are available for purchase from Deluxe Print. 

 

EMERGENCY 
a. Fire drills are scheduled at regular intervals throughout the year as a safety precaution and to 

meet legal requirements. 

b. Tornado drills are held each spring.   

c. Lock Down drills are scheduled at regular intervals throughout the year as a safety precaution 

and to meet legal requirements. 

 

FIELD TRIPS 
a. Each student is to have a signed permission slip on file indicating parental/guardian consent to 

accompany his/her class on a short in-town, trip, i.e. library, fire station, post office, bank, etc. 

b. Each student must have a signed request/permission slip from parent/guardian prior to 

accompanying his/her class on an out-of-town field trip.  All information on the slip should be 

read by students and parent/guardian before leaving.  Only the official request/permission slip 

will be accepted for an out-of-town field trip, or, a parent/guardian may FAX a signed request 

that the child be permitted to go on the field trip. 

c. Because St. Raphael School is unable to always provide bus transportation for field trips, 

adult volunteers (usually parent/guardian) will be asked to drive students to and from field trip 

sites.  St. Raphael School does not have insurance that covers volunteers.  It is important for 

volunteer drivers to know that their insurance will be primary in the event of an accident.  The 

diocesan insurance can be utilized only after the driver’s insurance and assets are exhausted.   

Adults acting as volunteer drivers may be required to provide a copy of their proof of 

insurance to be kept on file.   

d. Side trips may not be taken to and from the field trip site.  Drivers must follow the schedule 

and not deviate from it. 

e. Federal and state seat belt laws govern the use of seat belts.  No driver should take more 

children than the number of seat belts in the car.   Small children should not be seated in the 

front passenger seat if an airbag is installed. 

f. Chaperones are not to bring younger children along on the field trip.  

 

 

FUNDING 
a. The Education Committee recommends tuition for each student.  No child is ever denied  

admission to St. Raphael School for financial reasons.  If tuition cannot be paid, the parent/ 

guardian must talk with the principal or pastor to ascertain if other arrangements can be made.  

A Scholarship Request Form is available in the office and is required to be completed when 

requesting financial aid. 

b. Aid for Non-Public schools is available from the state for non-religious textbooks, 

instructional materials and health services. 

c. Federal funding is available each year under various education programs.  This can only be 

used for non-religious instructional materials, equipment and some teacher in-service. 

d. Fundraisers play a very important part in keeping the tuition down.  Each year the Parents and 

Teachers Together, an organization in which all parents and teachers are members, plans 

various fundraisers to benefit the education of the children. Additional funds come from St. 

Raphael and other neighboring parishes, oratories and generous donations. 
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FUNDRAISERS 
 Listed (but not limited to the following) are the fundraisers the PTT sponsors during the year 

to help keep tuition down: 

1. Steeple Chase 

2. Advent Calendar 

3. BYOB supper during Catholic Schools Week 

4. Cadillac Dinner 

5. Golf Tournament 

 

Fundraiser sponsored directly by the school 

         Magazine Sale  

Candy Bar Sale 

Spaghetti Dinner 

Christmas Cash Raffle 

 
 

GRADING SYSTEM 
a. Believing that every child can learn, St. Raphael School maintains high expectations for all 

       students. 

b. The grading scale is as follows: 

 

K  – 2
nd 

E    Excellent    S-   Below Average 

  S+  Above Average   NI  Needs Improvement 

  S     Average 

 

3
rd

 – 6
th 

A    Excellent Progress (93-100)  D    Improvement Needed (70-75) 

  B     Above Average Progress (86-92) F     Failure (69 or Below) 

  C     Average Progress (76-85) 

 

 c.    Modifications are made for students with special needs. 

 

 

GRIEVANCE - Parent-School Resolution of Issues PROCEDURE 

 
The relationship between the School and parents is intended to be one that is a friendly collaborating 

relationship. As with any two parties working together for a common purpose, issues may arise. An issue 

may arise between the parent and a practice or an event taking place within the school and persons served 

by the School. Issues of concern should be resolved on the lowest level with a verbal discussion between 

the parties involved; however, sometimes a resolution is not reached so there are additional steps one may 

choose to take, each in hopes to reach resolution.  It is important to recognize that, in justice, the teachers 

and the administrator have a right to defend themselves.  It is impossible to defend oneself in the case of an 

anonymous complaint.   

 

STEP 1: Discuss the matter fully with the classroom teacher or with the employee the issue most directly 

involves. 

STEP 2: If the matter cannot be resolved, discussion with the immediate supervisor (typically, this is the 

principal at the School as the principal is responsible for all school personnel). Note: If the matter concerns 

the principal the second step is to put the matter in writing to the principal.  

STEP 3: If the matter cannot be resolved, the matter should be put in writing to the immediate supervisor 

(again, typically the principal). The supervisor will prepare a written response back to the person(s) in a 

timely manner. A written issue brought to the schools’ attention needs to include the following information: 

the nature of the concern, including whom the concern is directed against, any factual data (other than 

hearsay) which the parent deems appropriate, and specific recommendations for appropriate resolution of 

the issue.  

STEP 4: If the matter has still not been resolved, the pastor would be the next level of authority. He acts in 

a reconciling capacity. The written documents from the previous steps should be shared with the pastor 

along with any additional information that took place after the written document was shared with the 

principal. The pastor may choose to consult with appropriate diocesan personnel to assist with the 

resolution process.   



 

 

 

9 

 

If the concern is in regards to a school policy, the Education Committee may be consulted with in regards 

to the policy in question. This policy review request is typically submitted to the school principal. The 

written request should include the policy concern and specific recommendations for altering the policy.     

 

At every level and at all times, fair and amiable exchange must be maintained. All efforts should be made 

to solve the concerns through discussion and in a timely manner. Exceptions to this procedure include any 

incidents involving the physical or mental injury, sexual abuse, negligent treatment or maltreatment of a 

child. The issue may go directly to the source of authority the person expressing the complaint feels the 

most comfortable with. The school will contact the appropriate diocesan personnel and the appropriate 

legal authorities immediately.    

 

HEALTH 
a. St. Raphael School follows the health policies of the State of Minnesota and the Springfield  

                      Public School District. 

b. Health services are provided by the Brown County Public Health nurse, which include 

screening for vision, hearing and scoliosis.  The nurse maintains all student health records and 

assists with vaccination clinics for students. 

c. If a child becomes ill or an emergency arises during school hours, the parent/guardian will be 

notified as soon as possible. 

 

MEDICATION: 

d. No medication, prescription or non-prescription (Tylenol, or cough drops included), will be 

provided or dispensed at school without a written request from the physician.  Children are 

not to carry medication, Tylenol, or cough drops, etc… on their person. 

e. Any prescription medication must be in a properly labeled bottle listing the student’s name,  

physician’s name and the dosage.  This medication must be turned in at the office 

immediately upon the student’s arrival at school.  Medication will be taken in the presence of 

an adult and accompanied by specific instructions from the doctor. 

g.    A medical information sheet must be filled out and kept on file for any child needing to take   

       medication regularly in school.  The sheet must include the name of the medication, dose,  

                     time, starting date/ending date, other specific information, and signature of parent/guardian. 

 

HOMEWORK 
a. Homework is an extension or reinforcement of classroom learning and may be given during  

the week. 

b. It is the policy of St. Raphael School that homework not be given on Fridays or over extended  

vacations unless absolutely necessary.  Students who do not complete their work during the 

week, however, may have to take work home on Fridays or over vacation to complete it. 

c. Parents are encouraged to supervise their child’s homework and thereby share in his/her  

education. 

d. It is the responsibility of the students to obtain make-up work upon returning to school. 

e. Each individual teacher will handle incomplete or late work.   

 

HOT LUNCH 
a. All St. Raphael School students participate in the Federal Hot Lunch Program which is served 

in the school cafeteria.  Billing is done through the school office.  All hot lunch bills must be 

paid by the fifteenth of the month, unless other arrangements have been made.  If payments 

are not promptly received, a child will be given a peanut butter sandwich and carton of milk 

until payments have been made.  All payments must be paid by the end of the school year.  

Report cards will not be issued until hot lunch is paid in full or arrangements have been made 

for payment. 

b. Forms for free or reduced lunches will be provided during fall registration or may be obtained  

through the office.  If applying for free or reduced lunch, please return forms to school as 

soon as possible at the beginning of the new school year. 

c. There is a milk break every morning for the kindergarten children.  This is provided at no 

charge to the family. 

d. If you do not wish your child to have milk, please notify the school in writing. 
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LITURGIES 
a. All-school Masses are planned by students and teachers and celebrated once a week.  Parents  

are encouraged to attend. 

b. Advent and Lenten prayer services are held each year.  This is an opportunity for the student 

body to gather as a community in prayer.  Parents are always welcome to participate in these 

prayer services. 

c. Paraliturgies may be held in the classrooms, usually to celebrate special occasions. 

 

PESTICIDE  
PESTICIDE APPLICATION TO PARISH GROUNDS (In Accordance with M.S. 123B.575, 1-14) 

School custodial personnel may apply pest control materials inside or on school grounds as needed.  

Pesticide applications are typically done during the summer months when school is not in session.  Pest 

control materials are registered by the U.S. Environmental Protection Agency (EPA) and are selected and 

applied according to label directions.  The long-term health effects on children from the application of such 

pest control materials, or the class of materials to which they belong, may not be fully understood.   

An estimated schedule of interior pest control inspections and possible treatments is available for review or 

copying at the parish office.  Parents of students may request to receive prior notification of any application 

of pest control material, should such an application be deemed necessary on a day different from the days 

specified in the schedule.  If you would like to request this, please send a written note to the parish office 

requesting this.  If an application is to be made during the school year, notification will come home to you 

in your family packet prior to the application.  

  

PLAYGROUND 
a. Students are to play in designated areas only. 

b. Throwing of any object, except for approved playground equipment, is forbidden at all times.  

Such objects may be, but are not limited to: sticks, stones, and snowballs. 

c. No one is to bring equipment from home without permission.  The school will not be 

responsible for damage or loss of any playground equipment brought from home. 

d. Rough play, such as tackling, jumping on another person, throwing each other to the ground, 

or other activities that may lead to injuries or torn clothing will not be tolerated. 

e. When using the slide, children must be sitting down when sliding. 

f. Children are expected to spend recess time outdoors, weather permitting.  Written permission  

from parent/guardian is required for any child who needs to stay indoors during recess. 

 

PROMOTION/RETENTION 
a. After satisfactorily completing the requirements for their respective grades, students are 

promoted to the next grade at the end of the school year.  Any student that fails 3 classes at 

the end of the school year (the final average) can be retained.   

b. If a student misses 30 days of school he/she may be retained in his/her current grade. 

c. A student may repeat a grade if it is determined, in consultation with the teacher, principal, 

and parent/guardian, that he/she is either not developmentally ready or academically ready to 

be promoted to the next grade. 

d. When a student is transferred to the next grade, or retained in the same grade, over the advice 

of the professional staff, parents/guardians are required to sign a statement that they realize 

that the transfer/retention is against the professional advice of the staff. 

  

REMEDIAL HELP 
a. Children who are eligible for Title I will receive help in the areas of Math and Reading thru 

state funding.   

b. The classroom teachers and the principal are available to help any child who needs and  

requests help in any subject area. 

c. It is the responsibility of the public school to transport students who qualify for Special 

Education to the public school for this service. 

 

REPORT CARDS/PROGRESS REPORTS/CONFERENCES 
a. Report Cards are sent home at the end of each quarter. 

b. Parent/Guardian may request special progress reports from individual teachers at any time. 

c. Mid-Quarter reports are issued in grades K-6 for quarters 1-2-3 and 4
th

 if needed. 
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d. Parent/Teacher Conferences are scheduled near the end of the first quarter, and on request by 

teacher or parent.  

e. Teachers may periodically contact parents about a child’s progress. 

 

SCHOOL BUILDING AND PROPERTY 
a. Students are responsible for the proper care of all books, supplies, furniture and the building. 

b. All students must have a backpack or book bag for their homework and library books. 

c. Students responsible for damaged school property or equipment will be expected to repair or 

replace such items. 

d. Receptacles for recycled papers are available in every room.  Receptacles for pop cans and 

pop tabs are available in the first floor halls.  Students are expected to recycle whenever 

possible. 

 

SCHOOL DAY 
a. Students must come into school when they arrive.  They will be supervised in the gym until 

dismissed to their classroom at 8:00 AM.   

b. The school day begins with announcements and prayer at 8:10 AM. 

c. Classes begin at 8:15 AM. 

d. Students have at least one recess during the day. 

e. Time for midday recess and lunch is provided daily.  

f. Dismissal bell rings at 2:50 PM for walkers and bus students.  The bus will load at 2:50 PM 

behind the school.  Classes are not dismissed until the bell rings. 

 

SCHOOL NOTES 
a. A Family Newsletter is sent home monthly during the first week of the month.   

b. Pertinent school information will also be published in the parish bulletin. 

c. Updates from classroom teachers will be sent home as well. 

 

SCHOOL SAFETY PATROL 
a. Students in grade 6 are eligible to be members of the School Safety Patrol. They are trained 

by a member of the highway patrol and are expected to follow all rules and regulations of a 

safety patrol.  If they do not, they may be removed from the school safety patrol 

b. The School Safety Patrol assists at corners where the students cross in the front of the 

building at the end of the school day. 

c. Patrols are to be respected and obeyed. 

 

SCHOOL SUPPLIES 
 Students are required to have the supplies needed for each grade level.  A supply list is sent 

home before the beginning of the school year, indicating which supplies are needed.  The 

specifications for many of the supplies are given for a particular reason.  Please abide by 

the specifications on the supply list. 

 

SPECIAL EDUCATION 
 Special education classes are provided through the public school.  Students who qualify for 

special education are required to go to the public school for scheduled classes. 

 

SPEECH 
        Students who qualify for speech therapy are taught at the public school. 
 

SPECIAL EVENTS 
Here are some of the special events that take place each year. 

 Christmas and Spring program   

 Catholic Schools Week 

In addition to the fund raising events held each year, St. Raphael School also collects labels 

and other items to help provide equipment and funding.  Any of these items can be dropped 

off or sent to school.  These include:  

General Mills Boxtops For Education  

Labels for Learning – Colburns/Cashwise 
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Shoparoo 

Loaves for Learning 

Empty inkjet cartridges for recycling 

Aluminum Cans  

 

 

TELEPHONE 
a. Use of the school phones by students should be kept to a minimum. 

b. School phones should not be used to call for forgotten items.  It is the student’s responsibility 

to bring necessary materials to school. 

c. Cell phones and pagers are prohibited in school for student use.  Devices such as cell phones 

and pagers can be distracting and disrupt the learning environment we are trying to create.  If 

the student must carry one, they are to be turned off from 8:10 AM to 3:00 PM. 

 

TRUANCY 
a.      Truancy means a child under the age of 16 years who is absent from attendance at school  

without lawful excuse for seven (7) days if the child is in elementary school.  Lawful excuse              

is defined as follows:   

1.) The child having a bodily or mental condition that prevents attendance, 

2.) Religious instruction, or 

         3.) the child has completed the requisite schooling through the tenth grade.  If this happens   

      we notify the police and Brown County Family Services. 
 

TUITION 
No child is denied admission to St. Raphael School because of financial difficulties.  If    

tuition payments cannot be met as scheduled, parents/guardians are asked to discuss the     

matter with the principal or pastor to determine if other arrangements can be made.  Request   

forms for financial assistance are kept in the office.  All information is kept confidential. 

 

VOLUNTEERS 
a. Our volunteer program is a very important part of our school.  The contributions of  

volunteers help enrich our curriculum and ensure a total educational program. 

b. Opportunities for volunteer service may include, but are not limited to:  room parent, 

kindergarten aide, computer room supervisor, computer teacher, teacher aide, etc.  If 

         you would like to be involved in your child/children’s education at school please consider  

offering some time as a volunteer.  Contact the classroom or the office if you are interested in 

becoming a volunteer. 

c. All volunteers must attend the Virtus training provided by the Diosese. 

 

 

WEAPONS POLICY  
 a.     Anything that has the possibility/intent of being a weapon is considered a weapon.  The     

              definition of a weapon is anything that can be used to harm another person.  If a weapon is               

              found to be in the possession of a student the following will happen:  

   1.)  The parents and police will both be notified. 

   2.)  The weapon will be taken away from the student and returned to the parents. 

3.) Because each situation is different, the principal will use discretion based on the child’s 

       age and severity of the incident before making a disciplinary decision. 
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St. Raphael School  

Parent/Child Handbook and 

Policies Acknowledgement 
 

 

Please sign and return the following to school by Monday, August 21, 2017. 

 
I, ___________________________ have read, understand and discussed the 
 parent/guardian name 

parent/child handbook and policies with my child/children.   

 
 

My children are: 

Name:                                                        Grade: 

1. 

2. 

3. 

4. 

 

 

 

 

______________________________   ______________________ 
 parent guardian signature      date 

 

 


